Resolution No. 17-190

A RESOLUTION ADOPTING A PUBLIC RECORDS POLICY

WHEREAS, pursuant to Tenn. Code Ann. § 10-7-503(g), every governmental entity
subject to the Tennessee Public Records Act (“TPRA”) (Tenn. Code Ann.
§ 10-7-501 et seq.), must establish a written public records policy properly
adopted by the appropriate governing authority by July 1, 2017; and

WHEREAS, the policy adopted shall not impose requirements on those requesting
records that are more burdensome than state law; and

WHEREAS, the governing body of the City of Piperton desires to comply with the
recent change in state law as it pertains to records management.

NOW THEREFORE BE IT RESOLVED by the Board of Mayor and Commissioners of
the City of Piperton that the following Public Records Policy for the City of Piperton is
hereby adopted by to provide economical and efficient access to public records as

provided under the Tennessee Public Records Act (“TPRA”) in Tenn. Code Ann. § 10-7-
501, et seq.

SECTION 1. The following policy is hereby adopted as the Public Records Policy for
the City of Piperton:

PUBLIC RECORDS POLICY FOR
THE CITY OF PIPERTON

Pursuant to Tenn. Code Ann. § 10-7-503(g), the following Public Records Policy for the
City of Piperton is hereby adopted by the Board of Mayor and Commissioners to
provide economical and efficient access to public records as provided under the
Tennessee Public Records Act (“TPRA”) in Tenn. Code Ann. § 10-7-501, et seq.

The TPRA provides that all state, county and municipal records shall, at all times during
business hours be open for personal inspection by any citizen of this state, and those in
charge of the records shall not refuse such right of inspection to any citizen, unless
otherwise provided by state law. See Tenn. Code Ann. § 10-7-503(a)(2)(A).
Accordingly, the public records of the City of Piperton are presumed to be open for
inspection unless otherwise provided by law.

Personnel of the City of Piperton shall timely and efficiently provide access and
assistance to persons requesting to view or receive copies of public records. No
provisions of this Policy shall be used to hinder access to public records. However, the
integrity and organization of public records, as well as the efficient and safe operation of
the City of Piperton shall be protected as provided by current law. Concerns about this
Policy should be addressed to the Public Records Request Coordinator for the City of
Piperton or to the Tennessee Office of Open Records Counsel (‘OORC”).



This Policy is available for inspection and duplication in the office of the City Recorder.
[Additionally, this Policy is posted online at . vipertonin.com.] This Policy shall

be reviewed periodically as needed.

This Policy shall be applied consistently throughout the various offices, departments,
and/or divisions of the City of Piperton:

Definitions:

A.

Records Custodian: The office, official or employee lawfully responsible
for the direct custody and care of a public record. See Tenn. Code Ann. §
10-7-503(a)(1)(C). The records custodian is not necessarily the original
preparer or receiver of the record.

. Public Records: All documents, papers, letters, maps, books,

photographs, microfilms, electronic data processing files and output, films,
sound recordings, or other material, regardless of physical form or
characteristics, made or received pursuant to law or ordinance or in
connection with the transaction of official business by any governmental
agency. See Tenn. Code Ann. § 10-7-503(a)(1)(A).

Public Records Request Coordinator: The individual, or individuals,
designated in Section lll, A.3 of this Policy who has, or have, the
responsibility to ensure public record requests are routed to the
appropriate records custodian and are fulfilled in accordance with the
TPRA. See Tenn. Code Ann. § 10-7-503(a)(1)(B). The Public Records
Request Coordinator may also be a records custodian.

Requestor: A person seeking access to a public record, whether it is for
inspection or duplication.

Requesting Access to Public Records

A.

Public record requests shall be made to the Public Records Request
Coordinator ("PRRC”) or his/her designee in order to ensure public record

requests are routed to the appropriate records custodian and fulfilled in a
timely manner.

Requests for inspection only cannot be required to be made in writing. The
PRRC will request a mailing or email address from the requestor for
providing any written communication required under the TPRA.

. Requests for inspection may be made orally or in writing on Form A at the

City of Piperton’s Administrative office, located at 3725 Hwy 196 S, Suite
B, Piperton, Tennessee, 38017 by phone at 901-853-4830 extension 3 or
by fax to 901-854-8396 or by emailing to the City Recorder.

Requests for copies, or requests for inspection and copies, shall be made
in writing on Form A in person or by mail at the City of Piperton’s



